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ISLINGTON PLAY ASSOCIATION - JOB APPLICATION FORM
Please type into the form or write in black ink
	Position applied for:



	How did you find about it?




1. PERSONAL INFORMATION

First Name(s):
Last Name:

Address:

Post code:

Phone: 

Mobile:

E-mail:

	Eligibility to work in the UK

Under Section 8 of the Immigration Act, we are required to check that all employees are eligible to work within the UK.  Please confirm that, if you are offered a position within our organisation, you would be prepared to supply to us and allow us to check documentation that confirms your right to work In the UK, and to make a copy.

               Yes                                                              No 


2. EDUCATION AND TRAINING

	Tell us about your education from secondary /high school, any relevant training courses you have completed and any relevant professional/vocational qualifications that you hold. 
Please list most recent first.  Add additional rows or continue on a separate sheet if necessary.

	School / college name
	Qualifications gained (including level/grade) or name of training completed
	Date qualifications gained

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


3. WORK HISTORY
	Current / Most Recent Employment

	Job title:
	
	Current salary:
	

	Name & Address of Employer:
	

	Date Appointed:
	
	Date Left/Notice period
	

	Reason for leaving/wanting to leave:
	

	Please provide brief details of the responsibilities in your current (or last) post: 




	Previous employment listed in chronological order with the most recent first.  Please include all employment and account for any gaps in your employment history.
Please add additional rows or continue on a separate sheet if necessary.

	Employer:  name and address
	Dates of employment
	Position held and brief description of duties
	Salary on leaving
	Reason for leaving

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	We understand that not everyone goes from job to job. If you have any gaps in your employment, please tell us about them here. You may be asked for further clarification at interview.




4. SUPPORTING STATEMENT: HOW YOU MEET THE PERSON SPECIFICATION

Please tell us how you meet the person specification for the role you are applying for.  Give details of your experience, knowledge and abilities relevant to the job using the criteria as listed in the person specification. (Please use no more than 1000 words)
5. ANY FURTHER INFORMATION 

Please use the space below to provide any further information you think is relevant to your application.  (Please use no more than one side of A4)
6. REFERENCES: 

Please give details of two people who can give you a reference. Both referees should be your employers, including your current or last employer, and should not be members of your family. If you have not yet been employed, for example because you have been in full time education, please give details of a referee from your school/college or any unpaid work. If you need further guidance please contact us. References may be taken up prior to interview unless you ask us not to.

	Present / Most Recent Employer
	Other Previous Employer

	Name:

Address:

Tel:

Mobile:

Email:

Relationship to you: 

	Name:

Address:

Tel:

Mobile:

Email:

Relationship to you:


7. CRIMINAL RECORD DECLARATION FORM (EXEMPT POSITIONS)

You have been asked to complete this form because the role you have applied for is exempt from the Rehabilitation of Offenders Act 1974.  The information disclosed on this form will not be kept with your application form during the application process. 

Policy statement on recruiting applicants with criminal records 

This post is exempt from the Rehabilitation of Offenders Act 1974 and therefore applicants are required to declare: 

· All unspent convictions and conditional cautions

· All spent convictions and adult cautions that are not protected (i.e. that are not filtered out) as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (as amended in 2020). 

For further information on filtering please refer to Nacro guidance and the guidance published by the Ministry of Justice . 

We recognise the contribution that people with criminal records can make as employees and volunteers and welcome applications from them.  A person’s criminal record will not, in itself, debar that person from being appointed to this post. Any information given will be treated in the strictest confidence. Suitable applicants will not be refused posts because of offences which are not relevant to, and do not place them at or make them a risk in, the role for which they are applying. 

All cases will be examined on an individual basis and will take the following into consideration: 

· Whether the conviction is relevant to the position applied for. 

· The seriousness of any offence revealed.

· Your age at the time of the offence(s). 

· The length of time since the offence(s) occurred. 

· Whether the applicant has a pattern of offending behaviour. 

· The circumstances surrounding the offence(s), and the explanation(s) provided. 

· Whether your circumstances have changed since the offending behaviour.

It is important that applicants understand that deliberate attempts to conceal the information requested in this form could result in disciplinary proceedings or dismissal. Further advice and guidance on disclosing criminal records can be obtained from Nacro’s Criminal Record Support Service. 

Criminal record declaration form (exempt positions) 

If you are unsure about how to answer the questions on this form, please contact Nacro's Criminal Record Support Service on 0300 123 1999 or helpline@nacro.org.uk  All enquiries to this service are confidential. You will not be asked for any personal details, unless you want information or advice sent to you. 

	Surname:
	
	First name:
	

	Do you have any unspent convictions or conditional cautions? 

               Yes                                                             No 

Do you have any spent adult cautions (simple or conditional) or convictions that are not ‘protected’ as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (as amended)? 

               Yes                                                              No 

If you have answered yes to either question, you now have two options, below,  for disclosing your criminal record. 

Option 1: You can disclose your criminal record on a separate sheet provided that you mark a cross on the line below and attach the details in an envelope stapled to this form. The envelope should be marked CONFIDENTIAL and state your name and details of the post. 

I have attached details of my conviction separately_____ (please mark with an X if appropriate.) 

Option 2: Please provide details in the space below



	DECLARATION

I declare that the information provided on this form is correct. I understand that the declaration of a criminal record will not necessarily prevent me from being offered this role at Islington Play Association

Signed:                                                                                   

Date:




8. DECLARATION: Please read this carefully before signing this application form
· I confirm that the above information is complete and correct and that any untrue or misleading information will give my employer the right to terminate any employment contract offered. 

· I agree that my previous employers may be approached for references. I also agree that should I be successful in this application; I will apply to the Disclosure and Barring Service. I understand that should I fail to do so, or should the disclosure or reference not be satisfactory, any offer of employment may be withdrawn, or my employment terminated. 

	Signature:


	Date:


Please email completed forms to recruitment@islingtonplay.org.uk or post to Recruitment, Islington Play Association, Paradise Park Children’s Centre, 164 Mackenzie Road, London N7 8SE.
EQUALITY AND DIVERSITY MONITORING

Islington Play Association wants to meet the aims and commitments set out in its equality policy. This includes not discriminating under the Equality Act 2010 and building an accurate picture of the make-up of the workforce in encouraging equality and diversity.

The organisation would appreciate your help and co-operation to enable it to do this, but filling in this form is voluntary. The information provided will be kept confidential and will be used for monitoring purposes.

If you have any questions about the form contact the recruiting manager.


Gender   Male ☐  Female ☐   Intersex ☐  Non-binary ☐  Prefer not to say ☐
If you prefer to use your own gender identity, please write in:

Is the gender you identify with the same as your gender registered at birth? 

Yes ☐     No ☐     Prefer not to say ☐
Age
16-24 ☐     
25-29 ☐     
30-34 ☐     
35-39 ☐     
40-44 ☐        45-49 ☐     



50-54
 ☐     
55-59 ☐     
60-64 ☐     
65+ ☐         Prefer not to say   ☐     


What is your ethnicity?

Ethnic origin is not about nationality, place of birth or citizenship. It is about the group to which you perceive you belong. Please tick the appropriate box
Asian or Asian British

Indian   ☐     
   Pakistani  ☐     Bangladeshi  ☐        Chinese  ☐     Prefer not to say ☐     

Any other Asian background, please write in:  



Black, African, Caribbean or Black British

African  ☐     
    Caribbean
☐     Prefer not to say ☐     

Any other Black, African or Caribbean background, please write in:  

Mixed or Multiple ethnic groups

White and Black Caribbean
 ☐     
White and Black African ☐     White and Asian ☐     

Prefer not to say ☐     Any other Mixed or Multiple ethnic background, please write in:     

White

English  ☐     
    Welsh ☐     Scottish  ☐     Northern Irish  ☐     Irish ☐     

British   ☐     Gypsy or Irish Traveller ☐     Prefer not to say  ☐     

Any other White background, please write in:  

Other ethnic group

Arab
 ☐     
Prefer not to say ☐     Any other ethnic group, please write in:   




Form continues on next page

Do you consider yourself to have a disability or health condition?   
Yes ☐      No ☐        Prefer not to say ☐     
What is the effect or impact of your disability or health condition on your work? Please write in here:

The information in this form is for monitoring purposes only. If you believe you need a ‘reasonable adjustment’, then please discuss this with the manager running the recruitment process.


What is your sexual orientation?

Heterosexual ☐     
  Gay ☐     Lesbian  ☐     Bisexual  ☐     
Asexual ☐     
  Pansexual ☐     Undecided ☐                Prefer not to say  ☐     

If you prefer to use your own identity, please write in:







What is your religion or belief?

No religion or belief ☐     
Buddhist ☐     
 Christian ☐     Hindu ☐     Jewish  ☐     

Muslim  ☐     
  Sikh ☐     Prefer not to say ☐     If other religion or belief, please write in: 
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